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LOG BOOK CONTENTS



Date:	 17/8/2026 	Day:	 Monday 	Training Week:   1 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Set up my workstation: installed Laragon (local PHP/web server), VS Code and Git.
-	Got a briefing on the company and on SPEED, the DBKL project management web system (Laravel/PHP) I will work on.
-	What is SPEED?
-	A web system used by Dewan Bandaraya Kuala Lumpur (DBKL) to manage its procurement and development projects from start to finish.
-	It covers the full project life cycle: tender and offer documents, contract agreements (SST/SAK), bonds and insurance, payment claims, variation orders (Arahan Perubahan Kerja), completion certificates (CPO, CPC), delayed projects (Projek Sakit) and monitoring dashboards (JPEP).
-	Different users log in with different roles: DBKL implementing officers (Pelaksana), contractors and consultants (Public User / Perunding), quantity surveyors (Ukur Bahan / JUB) and the monitoring unit (JPEP).
-	Built with Laravel (PHP), Blade views, JavaScript and a Microsoft SQL Server database. Code is managed in GitLab, and changes are tested on a UAT server before going live.


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 18/8/2026 	Day:	 Tuesday 	Training Week:   1 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Set up my GitLab and system accounts and learned the team's Git workflow: branches, pull, push and merge requests.
-	Assigned to the Perundingan (consultant) and Variation Order area of SPEED.
-	Branch: 287-arahan-perubahan-kerja-post | Module: Arahan Perubahan Kerja (Variation Order Instruction)
-	Renamed the label "Tajuk Permohonan Arahan Perubahan Kerja" to "Cadangan Perubahan Kerja" on 9 screens (Pelaksana, Perunding/Public User and Ukur Bahan JUB views), so all roles see the same wording.
-	Follow-up fix: applied the same rename in the Justifikasi Permohonan section.





Date:	 19/8/2026 	Day:	 Wednesday 	Training Week:   1 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Studied how SPEED tells project types apart in the code ($isKerja for works projects, $isICT for ICT projects) and how forms change for each type.
-	Started the task of removing Bahagian E from the VO Application Form for Kerja projects (no commit yet).





Date:	 20/8/2026 	Day:	 Thursday 	Training Week:   1 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 287-arahan-perubahan-kerja-post | Module: Borang Permohonan Perubahan Kerja (VO Application Form)
-	For Kerja and ICT projects, removed the old Bahagian E and renamed Bahagian F (Maklumat Pegawai Penguasa Projek) to Bahagian E.
-	Updated the controller to pass the isKerja flag to the view.
-	Merged the branch into 287-RC-UAT and 287-RC-UAT-V2 so it could be tested on the UAT server.
-	Branch: 320-sak-kerja-data-sst | Module: SAK (contract information)
-	Fixed a bug: the Insurans Polisi Kerja field in SAK did not fall back to the value from the Surat Setuju Terima (SST).
-	It now shows the SST value when SAK has none, so both modules display the same data.
-	Merged into RC-320-kerja-data-sst for testing.





Date:	 21/8/2026 	Day:	 Friday 	Training Week:   1 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 274-csc-cpo-cpc-ccc-dlp | Module: CPO (Certificate of Partial Occupation)
-	Started adding a column to the CPO list that shows which user role must act next on each application (committed on Monday 24/8).





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 1 (Date: 21/8/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Workspace and account setup
-	Renamed labels across the Arahan Perubahan Kerja module
-	Removed and renumbered a form section for Kerja projects
-	Fixed the SAK insurance fallback bug
	-	Professional Git workflow (one branch per ticket, merge to RC/UAT branch)
-	Laravel Blade views and controllers
-	How one form changes depending on project type
	-	My PHP and web programming background from university let me read the code quickly. The new part was working in a large shared codebase with a team process.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Good start on Laravel Blade + controllers for VO/SAK ($isKerja / $isICT).
Best lesson: Thin controllers; project-type rules in one helper/service; use named routes.
Improvement: Avoid repeating the same @if($isKerja) logic in many Blades — centralise it. Don’t hardcode URLs.

	
Marks for Week 1	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 24/8/2026 	Day:	 Monday 	Training Week:   2 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 274-csc-cpo-cpc-ccc-dlp | Module: CPO (Certificate of Partial Occupation)
-	Added a "Menunggu Tindakan" (Waiting Action) column to the CPO list for Pelaksana and Public User. It shows which role must act next on each application.
-	Added the role lookup to the ProjectCPOProcess model and hid the conditional "create" button.
-	Branches: RC-320-kerja-data-sst / 320-sak-kerja-data-sst | Module: VO Application Form
-	Changed the label "Pengesyoran" to "Ulasan" in the Justifikasi Permohonan section, as requested by the user.
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)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 25/8/2026 	Day:	 Tuesday 	Training Week:   2 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	[FILL IN: no commit or note recorded for this day]





Date:	 26/8/2026 	Day:	 Wednesday 	Training Week:   2 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 274-csc-cpo-cpc-ccc-dlp | Module: CPC (Certificate of Practical Completion)
-	Added the same "Menunggu Tindakan" column to the CPC list and detail pages for Pelaksana and Public User.
-	Branch: 324-tambah-barchart-untuk-dashboard-jpep | Module: JPEP Dashboard
-	Started on the bar chart for the JPEP dashboard.





Date:	 27/8/2026 	Day:	 Thursday 	Training Week:   2 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Worked on two tickets at once (no commit this day):
-	Ticket 274: tooltips and column additions for the CPO/CPC module.
-	Ticket 324: bar chart on the JPEP dashboard.





Date:	 28/8/2026 	Day:	 Friday 	Training Week:   2 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 274-csc-cpo-cpc-ccc-dlp | Module: CPC Forms 1-3
-	Enabled select dropdowns that were wrongly locked and added a project information panel.
-	Built a reusable Tooltip Blade component (components/tooltip) to explain fields to users.
-	My first commit accidentally changed an unrelated file (so1.blade.php). I reverted it, re-applied the correct changes, then restored that file.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 2 (Date: 28/8/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Added "Menunggu Tindakan" columns to the CPO and CPC modules
-	Built a reusable tooltip component
-	Renamed labels in the VO form
-	Started the JPEP dashboard bar chart
	-	Server-side DataTables columns
-	Laravel Blade components
-	Handling several branches at once
-	Safely undoing a mistake with git revert
	-	I had built tables and forms in university projects. Here I learned to keep changes small, reusable and easy for the team to review.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Good CPO/CPC column work and reusable Blade tooltip component; recovered well with git revert.
Best lesson: Use with() to avoid N+1; reuse Blade components; keep @csrf and {{ }} escaping.
Improvement: One concern per commit — don’t touch unrelated files. Eager-load role/status for list pages.

	
Marks for Week 2	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 31/8/2026 	Day:	 Monday 	Training Week:   3 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Public holiday (Hari Kebangsaan).


 (
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)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 1/9/2026 	Day:	 Tuesday 	Training Week:   3 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 340-maklumat-kontrak-projek-sakit | Ticket 216 | Module: Projek Sakit
-	Studied the Maklumat Kontrak (contract details) tab of Projek Sakit (delayed/troubled projects) and the controller that loads its data (no commit this day).





Date:	 2/9/2026 	Day:	 Wednesday 	Training Week:   3 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 274-csc-cpo-cpc-ccc-dlp | Module: CPC
-	Adjusted the CPC list column in both the Pelaksana and Public User controllers.
-	Branch: 340-maklumat-kontrak-projek-sakit | Module: Projek Sakit
-	Edited the Maklumat Kontrak tab to show the correct contract details, including the position (jawatan) and department (jabatan) of the selected officer (pegawai terpilih).





Date:	 3/9/2026 	Day:	 Thursday 	Training Week:   3 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 340-RC | Module: Projek Sakit
-	Cherry-picked yesterday's change onto the release branch for testing.
-	Fixed an error caused by a duplicate 'use' import in ProjectSickController.
-	Branch: 339-post-kerja | Module: Projek Sakit
-	Made a separate Maklumat Kontrak view for Kerja (works) projects and merged the Projek Sakit change in.
-	Also worked on Tickets 167 and 214.





Date:	 4/9/2026 	Day:	 Friday 	Training Week:   3 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Bon Payment (performance bond)
-	Added an error pop-up for the Insurans and Dokumen Lampiran tabs. If either tab is incomplete, the pop-up appears and the form cannot be submitted.
-	Ticket 167 | Module: Penyediaan Perjanjian Kontrak
-	Fixed glitches in the Dokumen Lampiran (attachments) section.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 3 (Date: 4/9/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Updated Maklumat Kontrak in Projek Sakit for general and Kerja projects
-	Fixed a PHP import error
-	Added validation pop-ups to the Bon Payment form
-	Fixed contract document glitches
	-	Moving changes between branches with cherry-pick and merge
-	Resolving merge conflicts
-	Validating forms before submission
	-	Form validation was familiar from my coursework. Cherry-picking and fixing conflicts on release branches was new and taught me to code more carefully.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Fixed controller imports, Kerja-specific view, Bon Payment validation pop-ups.
Best lesson: Server validation + Policy/can, not only UI pop-ups.
Improvement: Move rules to Form Request; “hide button” is not security. Validate attachments on both client and server.

	
Marks for Week 3	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 7/9/2026 	Day:	 Monday 	Training Week:   4 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Project page and Ukur Bahan header
-	Reordered the steps in the Aliran Kerja (workflow) panel to match the real process order.
-	Reordered the Ukur Bahan menu header and changed colours to match the system theme.
-	Small related fix in the Payment Certificate controller.


 (
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)

 (
Note:
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include
 
attachment(s) when
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)


Date:	 8/9/2026 	Day:	 Tuesday 	Training Week:   4 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: VO Application Form
-	Removed the Skop Arahan Perubahan field for Kerja projects, since it does not apply to them.
-	Added a "%" input group so users know the field takes a percentage.
-	Merged 339-post-kerja into 339-RC-UAT for testing.
-	Branch: 324-tambah-barchart-untuk-dashboard-jpep | Module: JPEP Dashboard
-	Added a PDF export for the project list in each dashboard stage pop-up (controller method, PDF view and route).
-	Tickets 110, 112, 237 and 238.





Date:	 9/9/2026 	Day:	 Wednesday 	Training Week:   4 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 324-tambah-barchart-untuk-dashboard-jpep | Module: JPEP Dashboard
-	Added PDF export for the Prestasi Pelaksanaan Projek (project implementation performance) section.
-	Continued Ticket 238.





Date:	 10/9/2026 	Day:	 Thursday 	Training Week:   4 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued Ticket 238 (no commit this day).
-	Switched between branches 274-csc-cpo-cpc-ccc-dlp, 339-post-kerja and 324-tambah-barchart-untuk-dashboard-jpep to check and test changes.





Date:	 11/9/2026 	Day:	 Friday 	Training Week:   4 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued Ticket 238 on branch 339-post-kerja (no commit this day).





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 4 (Date: 11/9/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	UI tweaks to the workflow panel and header
-	Cleaned up the VO form for Kerja projects
-	Built PDF exports for the JPEP dashboard
	-	Generating PDFs from Blade views
-	Adding Laravel routes and controller actions
-	Matching an export to the on-screen table data
	-	I knew basic routing and views from class. Building an export end to end showed me how backend data, views and routes connect in a real system.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Built PDF export: route → controller → Blade view, matching screen filters.
Best lesson: Named routes + correct HTTP verbs; shared Service/Action for list and PDF queries.
Improvement: Don’t copy filter SQL in two places. Keep export controller thin — query in a Service.

	
Marks for Week 4	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 14/9/2026 	Day:	 Monday 	Training Week:   5 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Worked on Tickets 137 and 139 on branch 339-post-kerja (no commit this day).
-	Checked related code on branch 340-RC and the ControlPanel branch.


 (
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)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 15/9/2026 	Day:	 Tuesday 	Training Week:   5 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Worked on Tickets 331, 332 and 333, and continued Tickets 137 and 139 (no commit this day).





Date:	 16/9/2026 	Day:	 Wednesday 	Training Week:   5 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Public holiday (Hari Malaysia).





Date:	 17/9/2026 	Day:	 Thursday 	Training Week:   5 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued Tickets 331-333, 137 and 139 (no commit this day).
-	Compared behaviour on 320-sak-kerja-data-sst and SPEED_UAT against 339-post-kerja while testing.





Date:	 18/9/2026 	Day:	 Friday 	Training Week:   5 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Arahan Perubahan Kerja (Variation Order Instruction)
-	Added a "Huraian dan Punca-punca Perubahan Kerja" (description and causes of the variation) field to the create, review and view screens for Pelaksana and Public User.
-	Made the field required and renamed the old "Catatan" (notes) field to "Huraian dan Punca" everywhere, including the VO Application Form.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 5 (Date: 18/9/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Worked through support tickets 137, 139 and 331-333
-	Added and enforced the new "Huraian dan Punca" field in the variation order module
	-	How a variation order flows through SPEED's user roles
-	Adding a field end to end: view, controller validation and display
-	Using AI and developer tools to trace code faster
	-	I knew form fields and validation from coursework. This week showed me how one change must stay consistent across many screens and user roles.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Added required “Huraian dan Punca” across create/review/view for multiple roles.
Best lesson: One Form Request for all screens; check $fillable/$guarded.
Improvement: Authz by middleware/Policy, not only disabled fields. Commit smaller changes earlier when tickets span many days.

	
Marks for Week 5	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 21/9/2026 	Day:	 Monday 	Training Week:   6 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Ticket 351 | Modules: SAK and Maklumat Projek
-	SAK screen: the LAD (Liquidated and Ascertained Damages) amount now comes from the offer document, falling back to the SAK value, formatted to 2 decimal places.
-	Maklumat Projek: added the contract number (No. Kontrak) to the project information panel.


 (
DAILY
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LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 22/9/2026 	Day:	 Tuesday 	Training Week:   6 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Dokumen Tawaran (Offer Document)
-	Resized the buttons in the Tindakan (action) column so they fit and line up properly.
-	Continued Tickets 351 and 356.





Date:	 23/9/2026 	Day:	 Wednesday 	Training Week:   6 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 324-tambah-barchart-untuk-dashboard-jpep | Module: JPEP Maklumat Projek
-	Added a "download PDF" of the full project list. The PDF uses the same filters as the screen (search, department, tender, type, status) and shows code, department, title, category, allocation and spending.
-	Started Tickets 364, 366, 367, 334, 141 and 143.





Date:	 24/9/2026 	Day:	 Thursday 	Training Week:   6 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued Tickets 364, 366, 367, 334, 141 and 143 (no commit this day).
-	Began the BQ library update on branch 339-post-kerja.





Date:	 25/9/2026 	Day:	 Friday 	Training Week:   6 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Pelarasan Harga (price adjustment) - Bill of Quantities (BQ)
-	Built a BQ library feature for Kerja projects: users pick a saved price item and apply it to many BQ items at once, with a batch label recorded on each change.
-	Locked editing for provisional sum bills and read-only adjustments, following the same rule as the KKS module.
-	Added tooltips to the BQ table and made the Amount field editable for preliminary (PRELIM) items.
-	Added a safe decimal fallback for price columns with bad data, to prevent errors (6 commits through the day).





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 6 (Date: 25/9/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	LAD and contract number display
-	Offer document UI fix
-	JPEP project list PDF export
-	New BQ library and editing rules for price adjustment
	-	Construction contract rules (LAD, BQ, provisional sums)
-	Writing logic in service classes
-	Checking permissions before allowing edits
	-	Databases and OOP from university helped me follow the service and model layers. The domain knowledge (contracts, BQ) was new and needed to write correct code.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	
	
Comments:
Strong service-layer work: LAD fallback, JPEP PDF filters, BQ library + edit locks + safe decimals.
Best lesson: Business rules in Services; Eloquent relationships; config() not hardcoded secrets.
Improvement: Watch N+1 on batch BQ apply (with()). Keep permission checks in Service/Policy, not only Blade. Avoid env() outside config files.

	
Marks for Week 6	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 28/9/2026 	Day:	 Monday 	Training Week:   7 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued Tickets 364, 366, 367, 334, 141 and 143 and the BQ library updates (no commit this day).
-	Reviewed the JPEP dashboard branch to plan the filter feature.


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 29/9/2026 	Day:	 Tuesday 	Training Week:   7 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: VO Application Form, Bahagian B
-	Added read-only tables listing the approved KKS and WPS items for the project, from the same source as Penyata PHK 02.
-	LAD now falls back in order: SAK, then Surat Setuju Terima, then Offer Document.
-	Branch: 339-post-kerja | Module: Projek Sakit
-	JPEP users now get a view-only page in Lihat Projek Sakit, so they cannot edit Pelaksana data.





Date:	 30/9/2026 	Day:	 Wednesday 	Training Week:   7 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Projek Sakit - new approval flow
-	Built the new flow: JPEP > JPEP meeting > Pelaksana fills Borang CCP (Kertas Perakuan / Borang 4.6) > JUB Projek Sakit > JUB meeting.
-	Added the Kertas Perakuan CCP controller and pages, new routes, menu headers for each role, and status rules for when the form can be edited.
-	Branch: 324-tambah-barchart-untuk-dashboard-jpep | Module: JPEP Dashboard
-	Added a Tapis (filter) pop-up to filter the dashboard by department (jabatan) and funding source (sumber peruntukan). Stage counts and pop-up lists use the same filter, so they always match.





Date:	 1/10/2026 	Day:	 Thursday 	Training Week:   7 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Sick leave





Date:	 2/10/2026 	Day:	 Friday 	Training Week:   7 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: JPEP
-	Investigated a display glitch on the JPEP pages (fix in progress).
-	Branch: 367-branch-untuk-logbook | Ticket 367
-	Created the branch from main and compiled this logbook from my Git commit history.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 7 (Date: 2/10/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Added KKS/WPS tables to the VO form
-	Made Projek Sakit view-only for JPEP
-	Built the new multi-role Projek Sakit approval flow
-	Added dashboard filtering
	-	Designing a multi-step approval workflow with statuses and role permissions
-	Filtering dashboard totals and lists consistently
	-	Workflow and state concepts from my systems analysis classes applied directly. This was my largest feature so far, covering controllers, views, routes and menus.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	
[image: ]		[image: ]
Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  2/10/2026	
	
Comments:
Built Projek Sakit multi-role workflow, JPEP view-only, shared dashboard filters.
Best lesson: Middleware + Policy per step; status transitions in one Service; shared filter for counts/lists.
Improvement: Add at least one Feature test for the happy-path approval. Document status rules in code (enum/constants), not only in Blade. Close open bugs with a clear root-cause commit after leave.

	
Marks for Week 7	5
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 5/10/2026 	Day:	 Monday 	Training Week:   8 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Projek Sakit (delayed projects) - Kertas Perakuan CCP (Borang 4.6B and 4.6C)
-	Added Borang 4.6B and Borang 4.6C to the Kertas Perakuan CCP page for Pelaksana (SO). The page now shows the project information, a Senarai Dokumen (document list) table with one row for each borang, and a Simpan & Hantar (save and submit) button. Pelaksana fills in each borang in the online document editor (OnlyOffice).
-	Changed the status column in the Kertas Perakuan CCP list to show coloured status badges, so Pelaksana can see the stage of each case more easily.
-	Set the system to create the file types for Borang 4.6C automatically on first use if a server does not have them yet. This stops errors on environments where the setup is missing.
-	Updated Semak Semula (send back for review) for Ukur Bahan (JUB). JUB now chooses which document needs review (4.6B, 4.6C or both). JUB writes a separate ulasan (comment) for each one and can attach an optional PDF file. Added validation messages in Malay, for example when the attachment is not a PDF.
-	In the JUB meeting screen, the Lampiran (attachments) section now shows Borang 4.6B and 4.6C for the selected Projek Sakit case. Meeting members can view the documents during the meeting.


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 6/10/2026 	Day:	 Tuesday 	Training Week:   8 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Continued work on Tickets on branch 339-post-kerja (no commit this day).





Date:	 7/10/2026 	Day:	 Wednesday 	Training Week:   8 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Studied the offer documents module code and planned the next task (no commit this day).





Date:	 8/10/2026 	Day:	 Thursday 	Training Week:   8 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Senarai Format Penilaian Teknikal Perunding (Consultant Technical Evaluation Format List)
-	Updated the technical evaluation format flow for consultant (Perunding) procurement for both Perolehan/BPP and Pelaksana/SO.
-	Removed the old create and save function on the Pelaksana side. Pelaksana now works from a format that BPP has prepared, so the formats stay the same across both roles.
-	On the Pelaksana edit page, the system now shows which BPP format the Pelaksana format was copied from. There is no saved link between them, so it matches by format name first, then by the same set of criteria names. This also works if the copy was renamed.
-	Updated the Perolehan screens for editing criteria (including the edit criteria pop-up) and formats. Also updated the related models, the offer document service for Perunding, and the routes.





Date:	 9/10/2026 	Day:	 Friday 	Training Week:   8 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Format Penilaian Teknikal Perunding (Consultant Technical Evaluation Format)
-	Updated the Senarai Format Penilaian Teknikal Perunding flow for Perolehan (BPP) and Pelaksana (SO).
-	Pelaksana can no longer create a new format from scratch. They can only make a format by copying a BPP format, so all formats start from the BPP standard.
-	Commented out the old create and store routes for Pelaksana instead of deleting them, so they can be restored easily if needed.
-	On the Pelaksana edit format page, the system now shows which BPP format the format was copied from. It matches by format name first, then by the same set of criteria names, so a renamed copy is still found.
-	Updated the BPP criteria edit page, the edit criteria pop-up and the format edit page to support the new flow.
-	Branch: 337-RC-offerdocument-perunding, 337-RC-UAT, 337-RC-UAT-offerdocument-perunding | Module: Format Penilaian Teknikal Perunding
-	Applied the same format flow changes to 337-RC-offerdocument-perunding and 337-RC-UAT-offerdocument-perunding.
-	Merged 337-offerdocument-perunding into 337-RC-UAT for testing on the UAT server.
-	Resolved merge conflicts by hand in the Tender Migration PIC controller (Pelaksana) and in the routes file.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 8 (Date: 9/10/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Borang 4.6B and 4.6C for Kertas Perakuan CCP
-	Semak Semula per document for JUB
-	Borang attachments in JUB meeting screen
-	Consultant technical evaluation format flow update
-	Merged branch to UAT, fixed merge conflicts
	-	How delayed project (Projek Sakit) approval documents flow
-	Matching records by name and criteria without saved links
-	Commenting out old routes so they can be restored
-	Resolving merge conflicts by hand before UAT testing
	-	Software engineering and database classes helped me with validation, routes and matching records. Merging branches and fixing conflicts was new to me. University projects were small and did not use separate test servers like UAT.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 8
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 12/10/2026 	Day:	 Monday 	Training Week:   9 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Dokumen Tawaran (Offer Document) - Perunding flow
-	Fixed a bug on the Kemaskini Maklumat Dokumen Tawaran (update offer document details) screen. When no Dokumen Tawaran template was chosen yet, the system opened the Dokumen Tawaran tab.
-	Now the page opens the first tab when no template is chosen. It only goes to the Dokumen Tawaran tab after a template is chosen. The user no longer lands on a tab they cannot fill in yet.
-	Changed the 'Hantar sebagai' (send as) label at the 'Sedia untuk Mesyuarat JKPP' stage from 'Jabatan Pelaksana' to 'Agenda Mesyuarat JKPP'. The label now shows that the document goes to the JKPP meeting agenda.


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 13/10/2026 	Day:	 Tuesday 	Training Week:   9 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Dokumen Tawaran (Offer Document) - review flow
-	Stopped the SO1, SO2 and JUB1 roles from accepting all documents at once (bulk 'Maklum Balas Terima'). These roles must now give feedback (maklum balas) on each document one by one.
-	In the document list, these roles no longer see the selection checkboxes or the 'Terima Semua' (accept all) button. Other reviewer roles can still use bulk accept.
-	Added a server-side check as well. If one of these roles tries to send a bulk accept, the system rejects it and shows the message 'Sila beri maklum balas bagi setiap dokumen.' This means the rule cannot be bypassed from the browser.
-	Put the list of restricted roles in one shared constant, so the page and the controller always follow the same rule.





Date:	 14/10/2026 	Day:	 Wednesday 	Training Week:   9 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Dokumen Tawaran (Offer Document) - Ukur Bahan / JUB flow
-	Updated the offer document lists for Ukur Bahan (JUB), including the 'Hantar ke SO' (send to SO) list, so they also show Pembangunan (development) offer documents that have moved past the JUB stage.
-	Before this, the lists only showed documents with the CM-APPROVAL and SM-BPP status codes, so some development documents went missing after JUB.
-	Added new settings for the post-JUB development roles to the offer document flow config, so the status rules are kept in one place and not repeated in each controller.
-	Branch: 339-post-kerja | Module: Arahan Perubahan Kerja (Variation Order Instruction) - JUB list
-	Added a new 'Nama Syarikat' (company name) column to the Arahan Perubahan Kerja list for Ukur Bahan (JUB).
-	The company name comes from the contractor record, and JUB officers can search the list by company name.
-	Changed the column widths so the table still fits on the screen. This helps JUB see which contractor each request belongs to without opening it.





Date:	 15/10/2026 	Day:	 Thursday 	Training Week:   9 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-post-kerja | Module: Papan Pemuka JPEP (JPEP Dashboard) and Projek Pelaksana (project pages)
-	Removed a duplicate copy of the Prestasi Pelaksanaan (implementation performance) matrix list method from the JPEP controller. Only one version of the method is left now.
-	This list is the pop-up that opens when JPEP clicks a cell or total in the matrix. Keeping one version avoids errors and confusion about which code is actually used.
-	Added new routes for the project report and online report pages, and linked them in the project header used on the Pelaksana (SO) project screens.
-	Tidied the code layout of the project header view. Its behaviour did not change.





Date:	 16/10/2026 	Day:	 Friday 	Training Week:   9 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 339-RC-UAT | Module: Menu Sisi Pelaksana (Pelaksana sidebar menu)
-	Removed the unused Tuntutan Bayaran Kemajuan (progress payment claim) menu group from the Pelaksana/SO sidebar.
-	This menu group held the claim menu links and the Semakan Invois (invoice review) link. Neither is used in this release.
-	The sidebar is now cleaner, so Pelaksana users will not open screens that are not part of this release during UAT testing.
-	The change was made directly on the RC branch so the UAT server shows the updated menu.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 9 (Date: 16/10/2026)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	-	Offer document tab and label fixes
-	Blocked bulk accept for SO1, SO2, JUB1
-	Post-JUB development documents in JUB lists
-	Company name column in variation order list
-	Removed duplicate code and unused sidebar menu
	-	Checking rules on the server, not only in the page
-	Keeping shared rules in one constant or config
-	How document status codes control each review stage
-	Preparing a release branch for UAT testing
	-	OOP and software engineering from university helped me keep rules in one place and remove duplicate code. Web security basics helped me see why checks must run on the server. The review flow and status codes were new to me.



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 9
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 19/10/2026 	Day:	 Monday 	Training Week:   10 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	EMERGENCY LEAVE


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 20/10/2026 	Day:	 Tuesday 	Training Week:   10 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Format Kriteria Penilaian Perunding (Consultant Evaluation Criteria Format)
-	Fixed the back button on the Kemaskini Subkriteria page for Perolehan/BPP users. When the page is opened from the "Bil. Subkriteria" link in a format, the back button now goes back to that same format. Before, it always went to the Kriteria tab.
-	Updated the controller and the format edit page so the sub-criteria link now passes the format code. This lets the page know which format the user came from.
-	Added a Simpan (Save) button under the main format form on the format edit page, so BPP users can save the format details directly.
-	These changes make it easier for BPP to move between a format and its sub-criteria when setting up evaluation criteria for consultants (Perunding).





Date:	 21/10/2026 	Day:	 Wednesday 	Training Week:   10 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 337-offerdocument-perunding | Module: Kertas Cadangan Pelantikan Perunding (Consultant Appointment Proposal) and Dokumen Tawaran (Offer Document)
-	Changed the Senarai Pendek Perunding (consultant shortlist) save for Pelaksana/SO. When a perunding has not registered the selected kod bidang, the system now shows this as information only and still lets the user save.
-	Fixed the Dokumen Tawaran submission to Perolehan/BPP and the BPP head. Surat Iklan (advertisement letter) is no longer required for perunding documents, so Pelaksana can submit without an upload that does not apply to them.
-	Made the tooltips in Maklumat Lantikan clearer. Each tooltip now names its scope (for example Pembangunan Fizikal) when telling the user to pick Additional/Special Service or Lain-lain.
-	Merged the branch into 337-RC-UAT for testing on the UAT server. Resolved a merge conflict by hand in the Tambah Senarai Pendek Perunding pop-up screen.
-	Branch: 367-branch-untuk-logbook | Module: Logbook Updater (side project)
-	First produced a Word/PDF report of all my SPEED commits, merges and conflicts by day.
-	Built a Python tool (Logbook Updater). Each day it reads my SPEED git history (commits, merges, conflicts, branch switches), uses Claude AI to write the daily entries, and fills in the UMPSA logbook Word template and an Excel daily log for the company.
-	Added a local web page for the tool. It has an Update button, a day-by-day navigator with a calendar, search and filters, entry editing, import of my signed weeks 1-7, and supervisor e-signing (a drawn signature plus an uploaded company chop placed into the Word logbook).





Date:	 22/10/2026 	Day:	 Thursday 	Training Week:   10 	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	-	Branch: 367-branch-untuk-logbook | Module: Logbook Updater (side project)
-	Redesigned the web page so it is clearer and easier to read.
-	Changed the Excel daily log to follow the company's weekly daily-progress layout.
-	Imported the supervisor's paper sign-off for weeks 1-7 (signature, chop, comments and marks) from the signed PDF. Added quick-fill options for days without git work, such as leave, holidays and continuing tickets.
-	Added an Overview tab with totals and a work-per-week chart (commits, merges, conflicts and branches). Also added a week-by-week navigator for the weekly summaries.
-	Put the tool online from my PC through a Tailscale Funnel HTTPS link. The logbook can now be updated, edited and signed from anywhere.





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 10 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 10
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
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)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 11 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 11
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 12 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 12
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 13 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 13
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
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)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 14 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 14
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 15 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 15
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 16 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 16
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 17 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 17
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 18 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 18
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 19 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 19
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 20 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 20
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 21 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 21
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 22 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 22
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 23 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 23
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)




Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	


 (
DAILY
 
TRAINING
 
LOG
)

 (
Note:
 
Please
 
include
 
attachment(s) when
 
necessary
)


Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	





Date:	 	Day:	 	Training Week:   	
(Please specify training information through descriptive statement, tables, sketches, figures, etc.)


	DESCRIPTIONS / REMARKS

	



Weekly Summary for Week 24 (Date:	)

	Work experience details
	
What did I learn?
	
How does this relate to what I already know?

	
	
	



WEEKLY ASSESSMENT

	WEEKLY ASSESSMENT BY INDUSTRIAL SUPERVISOR

	Instruction to Supervisor:
Please refer to the relevant daily student report for assessments and comments.
Marking Scale:  1. Poor  2. Moderate  3. Average  4. Good  5. Excellent

	



Supervisor’s Signature :		Supervisor’s Name & Official Stamp: Date:  	

Comments:
 	__ 	

	
Marks for Week 24
5
(To be completed on the last day of each training week)


 (
WEEKLY
 
SUMMARY
)
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ATTACHMENTS
FORMS
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CAREER PLACEMENT & DEVELOPMENT CENTRE LEAVE RECORD


	Date of Request
	
Reason(s)
	Date of Leave
	Industrial
Supervisor’s Approval
	
Remark(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL NUMBER OF LEAVE
	
	



Note: Students are required to record all leaves taken and they must be approved by the organization. Please make sure that the Industrial Supervisor’s signature is in the right place. It is compulsory to keep a copy of the approved Leave Application Form and Medical Certificate (MC) in the Industrial Training Log Book. Actions will be taken against those who are absent without proper approval.
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INDUSTRIAL TRAINING UNIT
REPORT OF INDUSTRIAL TRAINING EFFECTIVENESS


Instructions:
Towards ensuring a better industrial training experience in the future, please rate how not satisfied or extremely satisfied you are with each of the following statements by placing a check mark (/) in the appropriate box. You are advised to fill in this form during the final week of your industrial training.


	1= Not Satisfied
2= Slightly Satisfied
3= Moderately Satisfied
	4= Very Satisfied
5= Extremely Satisfied

	Part A (Placement Suitability)
	1
	2	3	4	5

	A.1	Location:
	
	

	Your residential area is within reach and can be easily accessed from the industrial
training facility.
	



	

	
	
	

	A.2	Its relevance to your study programme:
	
	

	The environment of your industrial training facility could improve your understanding of knowledge that you have gained back
	
	

	then in the university.
	

	

	
	
	

	A.3	Preparation:
Your industrial training facility provides excellent and appropriate modules
	
	

	suitable to be used for its trainees.
	
	




Part B (Work Schedule)
B.1 Schedule Suitability:
The prescribed work schedule is relevant and aligns with the industrial training programme objectives.

B.2 Programme Duration:
The industrial training programme duration is sufficient and relevant to the real work environment.


Part C – Issues and problems faced during the programme:









Part D – Suggestion(s) and overall comments on the programme:








Part E – Recommendation of the industrial training placement:

	Would you recommend UMP students to undergo their industrial training here?

	*Yes / No

	Comments:










I hereby confirmed that all information provided is true and correct,


_________________________________ (Trainee Signature)


Name	:  ____________________________________________________

Matric No.	: _________ _ _ __

Date	: _________ _ _ __













Reminder  : Please submit this form together with your Industrial Training Report
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INDUSTRIAL TRAINING REPORT GUIDELINES
1. Objectives
1.1 To train students to prepare a technical report after completing their industrial training session.
1.2 To help students produce a structured and standardised report.

Note: Should you need more clarifications, please refer to your Faculty Industrial Training Coordinator. Nevertheless, the Industrial Training Report will be reviewed and evaluated by your Faculty Supervisor.


2. Report Format
2.1 The report must contain both f ront and back covers and should be neatly bound.
2.2 The colour of the cover is according to the one decided by the faculty.
2.3 The	f ront   cover    must	include;	UMP	logo,   title,   name	of   industrial	training company/organisation, student's name, etc. Please refer to Attachment 1.
2.4 Please follow the format in Attachment 2 for the f irst page right after the f ront cover.
2.5 Please use double spacing except for tables where single spacing is allowed. It is recommended for students to use Times New Roman or Arial font type in 12-point font size. The same type of font must be used throughout the report.
Left margin	: 2.5cm
Right margin	: 2.5cm
Top margin	: 3.0cm Bottom margin	: 2.5cm

2.6 In general, the contents must include:
a. Non-confidential Declaration by Organisation


b. Abstract


c. Acknowledgement




d. List of Tables


e. List of Figures


f. Abbreviations


g. Table of contents


h. Introduction
· A brief introduction about the objectives and scope of industrial training.
· The introduction length should be around 100 - 200 words.


i. Training Report
· The Industrial Training Report should include the organisational background and chart, detailed information about the training and job scope including work schedule, project reports and other related information.
· The number of pages should be in accordance with the f aculty’s requirement.


j. Conclusion


k. References


l. Attachments
· All attachments must be indexed.
· The sample of contents in Attachment 3 is for general reference only. Students must follow the DETAILED FORMAT RULED OUT BY THEIR RESPECTIVE FACULTIES.

3. Submission Date
3.1 Students must submit their industrial training reports before the deadline prescribed by their respective faculties.
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UNIVERSITI MALAYSIA PAHANG 
AL-SULTAN ABDULLAH



FACULTY OF XXX







INDUSTRIAL TRAINING REPORT



NAME	:
STUDY PROGRAMME	: YEAR	:
TRAINING DURATION	: ORGANISATION NAME	:
 (
ATTACHMENT
 
1
) (
SAMPLE
 
OF
 
FRONT
 
COVER
 
FOR
 
INDUSTRIAL
 
TRAINING
 
REPORT
)






INDUSTRIAL TRAINING REPORT AT
XXX SDN. BHD.



Duration of Training: dd/mm/yyyy - dd/mm/yyyy





Submitted By:
[Student’s Name]




This Report is submitted to the Faculty of XXX, Universiti Malaysia Pahang Al-Sultan Abdullah
In partial fulfillment of the requirements for the degree of Bachelor of XXX / for the Diploma in XXX









Faculty of XXX
Universiti Malaysia Pahang (month/year)
 (
ATTACHMENT
 
2
) (
SAMPLE
 
OF
 
FIRST
 
PAGE
)


 (
ATTACHMENT 3
 
SAMPLE
 
OF
 
CONTENTS
(Please
 
refer
 
to
 
the
 
respective
 
faculty
 
for
 
specific
 
requirements)
)


TABLE OF CONTENTS


Page
NON-CONFIDENTIAL DECLARATION BY ORGANISATION	i


ABSTRACT	i
ACKNOWLEDGEMENT	iii
LIST OF TABLES	iv
LIST OF FIGURES	v
ABBREVIATIONS	vi
1. INTRODUCTION
1.1 Objective	1
1.2 Scope of training	1
1.3	2
2. ORGANISATIONAL BACKGROUND
2.1	3
2.2
3. TRAINING ACTIVITIES
3.1	18
3.2 
4. CONCLUSION	30
(Including a proposal of or suggestions for your final year project)


ATTACHMENT A


ATTACHMENT B



IMPORTANT INFORMATION


	Name of Faculty
Supervisor
	Supervision Period
	Tel. No.
	Email Address

	
	
	
	

	
	
	
	






CHECKLIST

	Item
	Date
	Tickbox (/)

	Report to the Organisation
	
	

	Industrial Training Visit by Faculty Supervisor
	
	

	Presentation of Industrial Training
	
	

	Submission of Industrial Training Log Book
	
	

	Submission of Industrial Training Report
	
	

	Feedback Form
	
	

	Industrial Training Completion Declaration
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